KENYA PLANT HEALTH INSPECTORATE SER

INTERNAL MEMO

Ref: KEPHIS/PH/1/204 Date: 06 December 2024

To: Managing Director MWQ m 1’-‘,‘—f{ \‘2_914"
Thro”: Director, Corporate Services Ferwacded for appoval EWd—= 23)i2|2024

SUBJECT: REQUEST FOR APPROVAL TO CONDUCT TRAINING FOR DISABILITY
MAINSTREAMING COMMITTEE BY NCPWD

The KEPHIS Performance Contract FY 2024/2025, Performance Indicator on disability
inclusion is to train the Disability Committee for effective inclusion and support for PWDs,
as per the attached PC indicator.

The National Council for Persons with Disability has organized Disability
mainstreaming training for Disability Inclusion Committee for all the MDAs. The
training will equip the new Disability Mainstreaming Committee with the right
knowledge to discharge its mandate.

The Management also reconstituted the Disability Mainstreaming Committee with new
members appointed, who are required to be capacity build to carry out the committee
mandate.

This is to request your consideration and approval of a budget of Kes. 776,000.00/ -
to facilitate the Disability Mainstreaming Committee to attend within Quarter 3
FY2024/25.

Pe -

Bernard M. Kiilu
CHAIRPERSON, DISABILITY MAINSTREAMING COMMITTEE
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NATIONAL COUNCIL FOR PERSONS
WITH DISABILITIES

A barrier-free society for persons with disabilities

PERFORMANCE INDICATORS ON DISABILITY INCLUSION FOR FY 2024/2025
AND EXPLANATORY NOTES

PERFORMANCE INDICATORS ON DISABILITY INCLUSION FOR FY 2024/2025

1. Implement measures to progressively achieve the requirement on
employment of at least 5% persons with disabilities (20%);
a. Advertise employment opportunities on the NCPWD Career Portdl.
b. Track compliance with the 5% employment reservation for persons with

disabilities.

2. Implement measures to build institutional capacity for effective disability
inclusion. (20%)
a. Appoint a disability Inclusion Committee
b. Train Disability Inclusion Committee

c. Sensitize Board, Senior management and staff on disability inclusion

3. Implement measures to comply with the requirement of Access fo
Government procurement Opportunities for businesses owned by persons with
disabilities. (20%);

a. Sensitize persons with disabilities on AGPO
b. Track compliance with the requirement of allocation of at least 2% of

tenders to persons with disabilities under AGPO.

4. Implement measures to improve inclusive service delivery - (Provide public
services and products in such a manner that increases access and

participation of persons with disabilities) (20%);

Kabete Orthopaedic compound Tel: 020 2314621 / 2375994/0709107000
Next to Kabete Army Barracks, Waiyaki Way, Email: info@ncpwd.goke, Twitter: @ncpwds
P.O. Box 66577 — 00800, Nairobi Website: www.ncpwd.go ke
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EXPLANATORY NOTES

Insfitutions are required fo progressively work towards ensuring that at least 5%
of their workforce consists of persons with disabilities. This is a key target aimed
at promoting equal employment opportunities.

Sub-indicator

Evidence Required

a. Advertise employment
opportunities on the NCPWD
Career Portal,

Screenshots of or links to posts of job
advertisements on the NCPWD
Career Portal.

b. Track compliance with the 5%
employment reservation.

Information on employees with
disabilities and total staff in the
institution using the tool provided.

ir capacity to effectively include and support persons
with disabilifies by forming dedicated committees, providing training, and
raising disability awareness among all staff.

Sub-indicator

Evidence Required

a. Appoint a Disability Inclusion
Committee. The committee should be
appointed from the following
departments:

v Arepresentative of management;
v" Human Resources and

Administration;

Procurement;

Finance or planning;

T

Public Relations or

communications;

A representative of the technical

department(s).

Note: The committee should also include

a person with disability.

AN NN

<

Official appointment letter(s).

b. Train Disability Inclusion
Committee.

Training attendance lists, and

certificates.

c. Sensifize Board, Senior
Management, and Staff.

Sensitization attendance lists.

Page 3 of 5
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Institutions should regularly audit their physical environments and digital
platforms to ensure they are accessible and usable by persons with disabilities.

Sub-indicator : Evidence Required
a. Carry out an Accessibility and Audit report detailing findings and
Usability Audit recommendations. The  report
should not be more than 3 years old.
OR
b. Implement Audit A report on the status of

Recommendations (for MDAs with | implementation of the audit report's

audits not more than 3 years old) recommendations.

NOTE:

NCPWD will receive reports and performance evidence through the Disability
Mainstreaming Reporting Portal only. The Portal can be accessed on NCPWD's
website or through the link: hittps://mainstreaming.ncpwd.go.ke/ Reports and
evidence submitted through other means will not be accepted.

Page 5 of 5






NATIONAL COUNCIL FOR PERSONS

WITH DISABILITIES

A barrier-free society for persons with disabilities

CALENDER FOR DISABILITY MAINSTREAMING TRAINING IN THE FINANCIAL YEAR

2024/2025

The schedule below displays the assembly dates at training centers.

NO | TRAINING DATES (3 DAYS) CONFERENCE
CENTERS PACKAGES
QUARTERS 2 QUARTERS3 | QUARTER4 | (\ens:) PP
1. | Naivasha | 5t to 7th 28th to 30th 8th — 10th April,
| ' November, 2024 | January, 2025 | 2025 Kshs.30.000
Registration 25th October 20th January 315t March
Deadline 2024 2025 2025
2. | Machakos | 5th to 7th 28th to 30t gth — 10t April,
N , 2024 5 202 2
. . ovember, 20 January, 2025 | 2025 Kshs.30,000
Registration 25th October 20t January 31st March
Deadline 2024 2025 2025

NCPWD Bank Details:
National Council for Persons with Disabilities

Account Name:

Account No: 1107116791

Bank: Kenya Commercial Bank (KCB)
Branch: Sarit Centre

Reminder:

Please ensure that you provide the correct phone number and email address
when registering. This information is important for reaching out to you with the
venue details and any other important updates after registration.

Tel: 020 2314621 / 2375994/0709107000
Email: info@ncpwd.goke, Twitter: @ncpwds
Website: www.ncpwd.go.ke

Kabete Orthopaedic compound
Next to Kabete Army Barracks, Waiyaki Way,
P.O. Box 66577 — 00800, Nairobi
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CALENDAR FOR DISABILITY MAINSTREAMING
TRAINING IN THE FINANCIAL YEAR 2024/2025

The schedule below displays the assembly dates at training centers.

DATES (3 DAYS) CONFERENCE

NO TRAINING PACKAGES
CENTERS QUARTERS2 QUARTERS 3 QUARTER 4
(Kshs.) PP

5th to 7th 28th to 30th 8th — 10th April,
1.  Naivasha

November, 2024  January, 2025 2025
Registration 25th October 20th January 31st March Kshs.30.000
Deadline 2024 2025 2025

5th to 7th 28th to 30th 8th — 10th April,
2.  Machakos

November, 2024  January, 2025 2025
Registration 25th October 20th January 31st March Kshs.30.000
Deadline 2024 2025 2025
NCPWD Bank Details:

Account Name: National Council for Persons with Disabilities

Account No; 1107116791

Bank: Kenya Commercial Bank (KCB)
Branch: Sarit Centre
Reminder:

Please ensure that you provide the correct phone number and email address when
registering. This information is important for reaching out to you with the venue details and
any other important updates after registration.

If completed payment for this event forward the Payment Confirmation Receipts to
dmd@ncpwd.go.ke
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KENYA PLANT HEALTH INSPECTORATE SERVICE

INTERNAL MEMO
Ref: KEPHIS/HQ/1/204 (87) Date: 25" September, 2024
To: Mr. Benard Kiilu -Chairman~ Ms. Consolata Wanjiku .~
Mr. Joshua Maluli” Mr. David Odhiambo~”
Mr, Martin Mtsonga/ Mr. Edwin Kemboi ¢
Ms. Bridgit Mueni” Ms. Cynthia Rono ¥
Mr. Calvin Odero / Ms. Fridah Chelimo- Secretary -

From: Managing Director

SUBJECT: APPOINTMENT TO THE DISABILITY MAINSTREAMING COMMITTEE

You are hereby appointed to the Kenya Plant Health Inspectorate Service (KEPHIS)
Disability Mainstreaming Committee. This appointment is with immediate effect. The
following are the terms of reference for the committee:

a) Review of KEPHIS Disability Mainstreaming Policy.

b) Implement Disability mainstreaming Policy.

¢) Ensure structures and system that ensure persons with disabilities access
information and Services.

d) Reporting on implement activities,

e) Handling ant other issues on Disability mainstreaming in the Corporation.

On behalf of the corporation, I wish to Congratulate you for the appointment and wish
you success as you support the Committee to realize its mandate.

T F)

PROF. THEOPHILUS M. MUTUI, PHD
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Yoof i F7
Our Ref:KEPHIS/HQ/PH/1/204/89 . 7 17t December,2024
The Executive Director,

National Council for Persons with Disabilities

Waiyaki Way, A104
P.O Box 66577-00800

Nairobi, Kenya
Email-:infO@'- ﬁcpwd.go.ke

Dear b«x-crj\r// '

RE: TRAINING PROGRAM ON KENYAN SIGN LANGUAGE: MR. DISMUS MWITA

The performance indicators on disability inclusion for FY 2024/2025 require Institutions to
engage Kenya Sign Language Interpretation Services to support service delivery. The
capacity building is achieved through focused training of the identified staff in the Kenyan
sign language, a course lasting not less than 3 months.

KEPHIS has identified Mr. Dismus Mwita, P. No. 1854, and ID. No. 33582832 to be
trained in Basic Kenyan Sign Language at your Kisumu Centre effective January
2025. : ‘

We thank you for your continued support.
Yours E\ud_ue/%,j
M=)
————-” »

PROF.THEOPHILUS M. MUTUI, PHD
MANAGING DIRECTOR

Cc: Alex.Munyere@ncpwd.go.ke






4 P &phiskisumu <kephiskisumu@kephis.org>
rY M™  Tyghday, December 10, 2024 12:44 PM
\““ ¥ oS {gphaging director
o9 ‘}ﬁ Feborah Shituvi; kephiskisumu
a“’“‘oﬁ@&,\@ REQUEST FOR TRAINING OF ONE ADMIN OFFICER ON KENYA SIGN LANGUAGE -
L KEPHIS KISUMU

wg.ti

Atiaciunents: w3 ' REQUESLEQRIMIN*NGOF&GNJ '
KEPHIS KISUMU.BAE
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Tnaiic you for yvour continued support.
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P.0. Box 7094 Kisumu 40100, Off KISUMU Kibos Road, Tel: 6728 407098
Email: kephiskisumu@kephis.org; Website https://mww. kephis.org
‘u

: .Our‘Ref: KEPHIS/KSM/1/3/9/ (35) . Date: 9" December, 2024

38 4

' The Managing Director S

 Kenya Piant Health Inspectorate Service (KEPHIS) , :
0. Box 49592 - 40100 e

- NAIROBI el b

Dear Sir,

RE: REQUEST ING OF ONE (1) ADMIN STAFF ON A N AGE

The abive subject matter refers,

_ KEPHIS Kisumu office has one (1) staff who is deaf, Kennedy Amolo Aboka ~ Personal Number
R '1h1814, The Kisumu Administration section had Marcella Ondeyo and Catherine Maritim who had
-+ =——heen aponsored by KEPHIS on the Kenya Sign Language training. The twa (2) staff were offering
g “frea mterpretatmn services in the region during staff meetings or other activities to ensure

Kennedy Amolo was nut Ieft behind for smooth and effective communication for all

Marcella Ondeyo resugned from the Service in April 2024, and Catherine Maritim officially reﬁred
from Service in November, 2024, The region has only Eddah Kinyua - a Principal Inspector — who

is trained on Kenya Sign Language.- _
T We ar’e ‘requesting for your appraval to have one (1) non-technical staff trained on the same

because the technical staff are usually not readily available in the office to offer this serviceas

L reqmred. :
Tne trainmg wrii make KEPHIS Kisumu to comply_with The Kenya Slgn Language alii of- 2023

jovet {of 8 C _;__  TU 5 nguage in ] o 1 eeting

Ag. REGIONAL GE
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